3. Data migration
(Outlook for Mac—TUMail(Gmail)

In this section, we will explain how to import the email
data of the former TUMail into the New TUMail.

Current TUMail data is not migrated. If you need current
TUMails, you need to migrate data on your own.

[Note]
The current TUMail server will be discontinued in mid-
December, 2019. After that, if you do not migrate
current email data, you will not be able to view current
email data.
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3.1 Data migration using email
software

This item explains how to migrate current email data received by
email client to New TUMail. The transition pattern in red frame is the
target of this migration process.

- It is necessary to set the manual "2.2.1 IMAP reception setting" in
advance.

- If an error occurs during migration, the email data may be lost.

This section explains how to delete the original data after checking
the copied email data.

B The work you do depends on the policy you decide.
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1. Start Outlook for Mac.
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2. Select your inbox and select the data to be migrated.
* All data can be selected by clicking "Edit" "Select" "All".
* If there is a large amount of data, an error or time may be required.
Therefore, divide the program into 500 messages several times.
* If you want to migrate the data of other folders, please follow the same procedure in
2.~ 5,
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4. While holding down the "Ctrl" button, drag it to the "Inbox" folder of New TUMail.
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A copy of the email will be implemented. It takes about 50 times per minute.

5. Confirm that email data has been

. =
Home:

o

'l

Organize  Toals

o - = ). 8
= = ara ...
o o g = &

o T | e | R e (e | T BX

= = %

hanako katahira.b2@tohok ... By: Conversations ~ ¢

£ mBox 2 Weeks Ago

e o B o

hanako.katahira.d1@iohok.
‘admin-geds@tuadm.mail tohoku.ac.ip

INBOX 138 [1dmail:26726] CSV 7 74 Ub: gsui..  2019/08/10
{omai] LT CSV 774 {EREHT LELL.
T ‘admin-geds@tuadm.mail.tohoku.ac.j

frcosmy gy | |tOmail26728] EATAFF R

+ Sent
ach ds@tuadm. mail tohoku
67011 CSV 77 A N:g.. 2
aune (1 3600 BERET
a2-ti8
‘admin-geds@tuadm.mail tohoku.;
¥ B @ [dmail:26700] L ZAVT
Smart Folders . i
i tohak
* Google Cloud Directory Sync 1...
‘admin-geds @tuadm.mail tohoku.ac jp
® [tdmail:26677] CSV 77 {lk:q... 2018/06/05
‘admin-geds@tuadm.mail tohoku.ac jp
® [tmail:26676] BAZAVF S 2018/06/05
‘admin-geds@tuadm. mail.tohoku.ac.jp
. # [dmail:26675] Google Cloud...  2018/06/05
[ A ] ses relrieval summary: Plugin "LDAP Plugin
ems: 12

copied to the migration destination.

INBOX « hanako katahira. oku.ac.jp

5. ~

& =

e I i beck Somid
e R el -}

®e [tdmail:26726] CSV 7 7 - JL: gsuite_user.csv.20190610171147 OMBAERICETLELE.

° admin-geds@tuadm.mail tohoku.ac.jp
\dmai@m.toholu ac

HFOCSV 77 A LM ERIHTLELE,

Plename: psuite_ usercsv20190610171147
task o T0d5Bee8-6d40-4i0e-861-b0IBLE180TS

Allfolders are up to date.  Connected to: hanake katahira.b2@tohoku.ac jp

X Folder settings are managed as tags in New TUMail.

6. If you want to migrate the data of other folders, please follow the same procedure

from 2 to 5.

If migration of all folders is completed, please delete the current IMAP settings
according to the item number on the next page.

EEREP AR ISR



3.1 Data migration using email software

EEREP AR ISR

7. The current TUMail account information and the New TUMail account information
are both registered, please delete the current TUMail account information.

Click "Accounts" under "Tools".
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8. After selecting the account settings of the former TUMail (Gmail),

click “-".

L ] Accounts
Show All
Default Account
TU Mail | hanako. d ac.jp
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hanako katahira.d1@tohoku.ac.|p
Full name: | groupware
E-mail address:  hanako.katahira.d1@tohoku.ac.jp
Server information
User name:  hanako.katahira.d1@tohoku.ac.jp
Password:
Incoming server: imap.gmail.com 993
| Override default port
Use SSL to connect (recommended)
Outgoing server: smtp.gmail.com 465
| Override default port
Use SSL to connect (recommended)
More Options...
Advanced...
B
9. Click “Delete”.
Accounts
Show All
—— Are you sure you want to delete
TU Mail this account? ac.jp
testsan.tohokudalmall.o; All items in this account will be removed from your
computer. If you have copies of messages or other
, hanako.katahira.b items on the mail server, the copies will not be
hanako katahira.b2@toh affected.
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Full name: | groupware
E-mail address:  hanako.katahira.d1@tohoku.ac.jp
Server information
User name: | hanako.katahira.d1@tohoku.ac.jp
Password:
Incoming server: | imap.gmail.com 993
Override default port
Use SSL to connect (recommended)
Outgoing server:  smtp.gmail.com
Override default port
Use SSL to connect (recommended)
More Options..
Advanced.
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10. Make sure that the current TUMail setting has disappeared and that the New TUMail

setting has been set.

[ ]
Show All

Defauit Account
TU Mail
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hanako.katahira b2 @tohoku.ac.jp

Account description:
Personal information
Full name:

E-mail address:
Server information
User name:

Password:

Incoming server:

Outgoing server:
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_| TU Mail
G pop Account

TU Mail

R A—ILT AR

testsan.tohokudaimail.b7

1512963942

ssssssss

mail.tohoku.ac.jp

| Override default port

Use SSL to connect (recommended)
mail.tohoku.ac.jp

" Override default port

Use SSL to connect (recommended)

More Options.

Advanced...
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