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2.2. Email client setting
(IMAP)

In this item, we will explain the setting method that can be
received by IMAP with email client. The manual "1.4 POP /
IMAP permission setting" needs to be done in advance.

2.2 Email client setting
2.2.1 IMAP reception setting (Outlook)
2.2.3 How to set mailing list address as sender
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2.2 Email client setting
2.2.1 IMAP reception setting

(Outlook)

In this section, we will explain how to add a new
TUMail (Gmail) account with IMAP settings in the

email client Outlook.
The manual "1.4 POP / IMAP permission setting"

needs to be set in advance.



2.2.1. IMAP reception setting (Outlook) R

1. Click the File tab.

=

4 v - =
o= 3 Fas 2l S racEs Yoo OsmmmEEn
i ;ﬁ‘a %g - D 3-ptEF V=T e o | e E7RAE
S i | & Feon- |QEeur 7 s | ER M possome- Y ET-onos-wE-
Paty:- 13 [ £ a5 wR ~
o US| TRED T o -
«hanako.katahira.b1@to... I~T K& - Bffesur(Ta b Microsoft Outlook <hanako katahira.bl@tohoku.acj — a81- (X)15:54
T 4 WEgH Microsoft Outlook A Xyt7—37 -
Microsoft Qutlook
T??ﬁ _ Microsoft Outlook FZP ... () 15:54
BERHPATA ZOBF A1 XS5 T A= )|, Ay T— A T OBREOT AP Merosoft Qutiook 1Y
BIREH TATA 0™ EEnboTY.
RSS Ji—f
o Google
EEhLA t¥aFER 06/13 (%)
R <https
BRI~
2 [ e
FATLE: 2 O = - i + 100%
2. Click Add Account.
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3. Select "Set up to use e-mail and other services yourself", and click "Next".
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4. Select "POP or IMAP" and click "Next".
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5. Make settings as follows, and click "Advanced".

P DB X

B Name : Sender
poP THYS ¢
éé%?%gzé;iﬁrwm%z& JILTCRE N, Display name
Email address :

TUMail address
Account type : [IMAP]
Incoming server :

limap.gmail.com]
Outgoing server :

[smtp.gmail.com ]

(1-F-EE N\ FhISMREOTAN

TAILMETANT. ADAEH
LET.

£(Y):

BTl PFLA(E): hanako.katahira.al@tohoku

DRA] B ILESTI MR
imap.gmail.com L

ENRNICT AT B

Yl Account :
spamates TUMail address
A=)l Y——~0DFAATE Password :
THobEW): hanako.katahira.a1 @tohoku o Set in the manual "1.1
e e A Fereerrrrer AT ALTEC: 1HA Login to TUMail"
. v %The 16-digit specification
- iR J specified in the manual "1.6
A -1 B/ - auT<TREEN /AT FEE (SPA) (DTGl App Password Settings" when

TVWBEREERE. Fovh AwhZEALTEWNQ)

setting 2-step authentication

< E3(B) (M) = il

6. Click the Outgoing Server tab.

A= FNIA
COTNU P EETREEAALTUEY (MES". "Microsoft Mail H—/(—" 2
E)(N)

hanako.katahira.al@tohoku.ac
zofin1— -5

Hiso):

EESFA-MR):

D




2.2.1IMAP reception setting (Outlook)

TR AR B AR

7. Check "Outgoing server (SMTP) requires authentication" and click the "Advanced" tab.
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9. Check "Email server is security ...", set the mail to be offline to "1 month" and click "Next".
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10. The send and receive tests will be performed, so when the status is complete, click Close.
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11. Click "Finish".
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12. Confirm that the address of TUMail has been added.
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If current TUMail receiving setting is POP, please set to turn off POP reception according to
the items on the following pages.

If the current TUMail receiving setting is IMAP, refer to the manual "3.1 Data Migration
Method Using email client", and do data migration and deletion of current TUMail settings.
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13. Click the "Send / Receive" tab.
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14. Click "Transmit / Receive Group" and "Define Send / Receive Group".
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15. Click "Edit".
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16. Select the old account, click "Include selected account in this send / receive group" and uncheck it.

FRTOPIIUE ”

[ o ey | oY FORA(D)
. | Fhsh AF3ay

Pl atahin || BRUEPIOMOA TS ERELET.

Sl PATAGEE(S)
A=) FATLORER)

hanako.katahir...

TANF— ATSAy
BT TERUIIM S-SR EsnET

O A—Da5970-F(Y)
@ FATPNESET2RTATAES IS0
—Fg)

RO ZENRENFATAIINTIEAYS
—0#HFI>0—F(L)

50 =

e

17. Confirm that the old account is marked with "x" and click "OK".
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2.2. Email client setting
(POP)

This item explains how to set up POP reception with email
client.

The manual "1.4 POP / IMAP permission setting" needs to
be done in advance.

If you set up to receive both new and current TUMail, email
will be sent to both during 6 / 17-7 / 31.

2.2 Email client setting
2.2.2 Email client setting (POP)
2.2.3 How to set mailing list address as sender
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2.2 Email client setting
2.2.2 Email client setting (POP)

This item explains how to set up POP reception
with email client.

The manual "1.4 POP / IMAP permission setting"
needs to be done in advance.

If you set up to receive both new and current
TUMail, email will be sent to both during 6 / 17-7 /
31.



2.2.2 Email client setting (POP)
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1. Click the File tab.
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2. Click "Account settings" "Account settings" in order.
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3. Select the address of TUMail and click "Change".
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4. Rewrite user information to the setting of New Tohoku University Mail.
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¥ If you want to receive POP in multiple environments, you can receive by setting "recent: (TUMail address)". For
details, please click following URL and see section of “I want to download emails on multiple email clients”
https://support.google.com/mail/answer/7104828?hl=en

5. Confirm that it has been rewritten, and click "Next."
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6. The send and receive tests will be performed, so when the status is complete, click Close.
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7. Click "Finish".
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9. Make sure you can use it without any problems.
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2.2. Email client setting (Outlook)
2.2.3 How to set sender as mailing list

address (Outlook)

This section explains how to set up a group mail
address as a sender in the email client Outlook.
“2.2.1 IMAP reception setting”or”2.2.2 POP
reception setting” needs to be done in advance in
the manual.

The setting on the Gmail side is also required in the
manual "2.1.4 (Gmail)How to set mailing list
address as sender".

Please make settings according to this manual also
when sending from alias address.

Also in this case, the manual "2.2.1 IMAP reception
setting" or "2.2.2 POP reception setting" needs to
be set.

The setting on the Gmail side is also required in the
manual "2.1.4 (Gmail)How to set mailing list
address as sender".
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1. Start Outlook and from the Home tab click New Email.
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2. Click "From" from the "Options" tab.
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3. Click "From" "Other Email Address".
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4. Enter the mailing list address to be sent on the "Send from other e-mail address" screen and click
llOKll.
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5. Verify that the mailing list address has been added to the sender.
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