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2.2. Email client setting
(Outlook-Current TUMail)

In this item, we will explain the setting method that can be
received by IMAP with email client.

2.2 Email client setting

2.2.1 IMAP reception setting(Outlook-Current
TUMail)
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2.2 Email client setting
2.2.1 IMAP reception setting(Outlook-
Current TUMail)

In this section, we will explain how to add a new
TUMail (Gmail) account with IMAP settings in the
email client Outlook.
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1. Click the File tab.
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2. Click Add Account.
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3. Select "Set up to use e-mail and other services yourself", and click "Next".
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4. Select "POP or IMAP" and click "Next".
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5. Make settings as follows, and click "Advanced".
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6. Click the Outgoing Server tab.
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7. Check "Outgoing server (SMTP) requires authentication" and click the "Advanced" tab.
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8. Set as below and click "OK".
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9. Check "Email server is security ...", set the mail to be offline to "1 month" and click "Next".
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10. The send and receive tests will be performed, so when the status is complete, click Close.
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11. Click "Finish".
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12. Confirm that the address of Tohoku University Mail has been added.
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2.2. Email client setting
(IMAP)

In this item, we will explain the setting method that can be
received by IMAP with email client. The manual "1.4 POP /
IMAP permission setting" needs to be done in advance.

2.2 Email client setting
2.2.1 IMAP reception setting (Outlook)
2.2.3 How to set mailing list address as sender
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2.2 Email client setting
2.2.1 IMAP reception setting

(Outlook)

In this section, we will explain how to add a new
TUMail (Gmail) account with IMAP settings in the

email client Outlook.
The manual "1.4 POP / IMAP permission setting"

needs to be set in advance.
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1. Click the File tab.
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2. Click Add Account.
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3. Select "Set up to use e-mail and other services yourself", and click "Next".
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4. Select "POP or IMAP" and click "Next".
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5. Make settings as follows, and click "Advanced".
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Name : Sender
Display name
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Account type : [IMAP]
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Password :

Set in the manual "1.1
Login to TUMail"

XThe 16-digit specification
specified in the manual "1.6
App Password Settings" when
setting 2-step authentication

6. Click the Outgoing Server tab.
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7. Check "Outgoing server (SMTP) requires authentication" and click the "Advanced" tab.
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8. Set as below and click "OK".
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9. Check "Email server is security ...", set the mail to be offline to "1 month" and click "Next".
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10. The send and receive tests will be performed, so when the status is complete, click Close.
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11. Click "Finish".
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If current TUMail receiving setting is POP, please set to turn off POP reception according to
the items on the following pages.

If the current TUMail receiving setting is IMAP, refer to the manual "3.1 Data Migration
Method Using email client", and do data migration and deletion of current TUMail settings.
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13. Click the "Send / Receive" tab.
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14. Click "Transmit / Receive Group" and "Define Send / Receive Group".
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15. Click "Edit".
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16. Select the old account, click "Include selected account in this send / receive group" and uncheck it.
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17. Confirm that the old account is marked with "x" and click "OK".
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3. Data migration
(Outlook—TUMail(Gmail)

In this section, we will explain how to import the email data
of the former TUMail into the New TUMail.

Current TUMail data is not migrated. If you need current
TUMails, you need to migrate data on your own.

[Note]
The current TUMail server will be discontinued in mid-
December, 2019. After that, if you do not migrate current
email data, you will not be able to view current email data.
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3. Data migration
3.1 Data migration using email
software(Outlook)

This item explains how to migrate current email data received by email
client to New TUMail. The transition pattern in red frame is the target of
this migration process.

- It is necessary to set the manual "2.2.1 IMAP reception
setting(Outlook)" in advance.

- If an error occurs during migration, the email data may be lost. This
section explains how to delete the original data after checking the copied

email data.
x B The work you do depends on the policy you decide.
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: migration forced to be changed here
Email bl : - A
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Email (IMAP) g 2
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Client .
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1. Start Outlook
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2.Select your inbox and select the data to be migrated.
X If there is a large amount of data, an error may occur or it may take time.
X If you want to migrate the data of other folders, please follow the same procedure in 2 ~ 10.
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3. Click "Copy to Folder" under "Move" on the "Home" tab.
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Please select migration
data up to 6/14. Do not
select

If there are duplicate email
data in the migration
destination.
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4. Select a copy destination and click "OK".
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A copy of the email will be implemented. It takes about 50 times per minute.

5. Confirm that mail data has been copied to the migration destination.
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P Folder settings are managed as tags in New TUMail.

6. Click "File".
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7. Click "Account Settings" under "Account Settings".

FEHA - hanako.katahira.a1@tohoku.ac - Outlook ? =) o X
THrS, k=
- 7hO>NEHR
BIYTORA= 1 E hanako.katahira.a1 @tohoku.ac
= IMAP/SMTP
BEEITRE
4+ 719> b
THUYMDRE
ZOPIYY NORETEE, SR ENOERTRELET.
Office PRI
i
Az prRenAL T IR RO XEERLET.
®wT Y-~
re s iop e Pat::v |
= S EBRIERRLT, Bt~ AR, PATAHEN. 28, S8
HHIoLE | B SRR R RET
BT
THUSNEE x

BFA—N PAIVE
FHIVEBNIERREIBTEST. S, PO MERIRL (ROBREEEE TEET.

BFa-) S J¢—F SharePoint UZF >4-FwbFER LHAFTER 7FLAE

O FE(N)L.. S BER).. FEER). O BESFED) XEBRM ¢+ @

2] g
@ hanako.katahira.bl@tohoku.ac.ip (tu) IMAP/SMTP (EETERTIEEDTAY )
hanake.katahira.al@tchoku.ac.jp(g) IMAR/SMTP

BRUEFII TR FbL - SEROSMICEHELET:

hanako.katahira.al@tohoku.ac.jp(g)¥2&EH 1
F—4 Jrdll: Cr¥Users¥bv01726207%...¥0utlook¥hanako.katahira.al@tohoku.ac.ost

BLa(C)

9. Select the address of New TUMail, and click "Set".
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10. Click "Compress Now".
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11. If you want to migrate the data of other folders, please follow the same procedure from 2 to 10.
If migration of all folders is completed, please delete the existing IMAP settings according to the item
number on the next page.
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12. The old Tohoku University Mail account information and the New Tohoku University Mail account
information are both registered, so delete the old Tohoku University Mail account information. Click
"File".
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14. If the old system settings include M, select the new system settings and click Set as Default.
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15.Select the old system settings and click Delete.
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16. Also in the "Data File" tab, if the setting of the old system contains M, select the one of
the new system setting and click "Set as default".
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17. If the following screen is displayed, click "OK", exit Outlook once, and restart it,
and then perform the following items.

- )LBLEISAT

BED Outlook T—% 774 liZ(E. To Do [{-IcETehaFEED. b5
I\ 2y £57405-. RS H-FOBTHEENET. Avb-SOREISFH
EpYEth.

BEEO Outlook 75 TP VEEELETH?




3.1 Data migration(Outlook—TUMail(Gmail)

18. Select the old system settings and click Delete.
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19. Make sure that the old TUMail setting has disappeared and that the New TUMail
setting has been set.
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